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COURSE OBJECTIVES

e To introduce the subject and understand its evolution.

e To understand different kinds of administration.

e To understand basic principles and elements of Public Administration.
e To know kinds of personnel in the Government.

LEARNING OUTCOME

Understand the subject ‘Public Administration’ and its foundation.

e Analyze functioning of Public and Private Administration.

e Knowledge to mobilize and effective use of resources to organize any programmes.
e Critically understand the functioning of Chief Executive of the Government.

UNIT 1: PUBLIC ADMINISTRATION 16 HRS
e Evolution, Meaning, Nature, Scope, Significance of Public Administration.
e Its relations with Political Science, Economics and Law.

UNIT 2: ADMINISTRATION 14 HRS
Public and Private Administration.

New Public Administration.

New Public Management.

Comparative Administration.

UNIT 3: ORGANIZATION 17 HRS
Meaning and Basis of Organization.

Principles of Organization -

Hierarchy

Span of Control

Co-ordination

Supervision and Control

Communication

Decentralization and Delegation

UNIT IV: FORMS OF ORGANIZATION 13 HRS
Formal and Informal Organizations.

Department.

Board.

Corporation and Commission.

Independent Regulatory Commission.



UNIT V: CHIEF EXECUTIVE 15 HRS
e Meaning and Role.

e line, Staff and Auxiliary Agencies.

e Public Relations - Meaning, Means and Significance.

ASSIGNMENT: Individual assignment on any one Principles of Organization or forms of organization.
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